
Agile Training
UCDrive - Rental Process

Fleet Services
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Sign-up & Online Reservations
All students, staff, and faculty will be required to have a UC Drive account in order to rent a vehicle.

https://ucdavis.agilefleet.com/

https://ucdavis.agilefleet.com/
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https://ucdavis.agilefleet.com/

• To sign up click on the bottom left and you will be 
prompted for department and user information.

• If you already have an account you can login once you 
have received the welcome email

https://ucdavis.agilefleet.com/
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Make a reservation by clicking the top left 
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Select who the reservation is for and click 
continue

You can make a reservation in your name, and 
assign a different driver later (as long as you 
both have active UC Drive accounts).
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Site Name Location Type Check Out Hours

Fleet Services Fleet Services Daily 7:00am – 3:30pm

Fleet Services After Hours Lot 49 Daily 3:30pm – 7:00am

Facilities Management Facilities Management Hourly No Restrictions

Quad Parking Structure 1st Floor Hourly No Restrictions

Select usage type and site location
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* Fill in all required information 
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Example 3 - 1234567 - 12345 - 1234567890

Type Chart Code Account Number Sub Account Number Project Code

# of Digits 1 Digit 7 Digits 4-5 Digits 3-10 Digits

Requirement Required Required Optional Optional

Note: If you receive an 
“Account Invalid” 
message, please email 
the Dispatch Office to 
add the account 
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Note – this page only 
displays available 
vehicles, you will not be 
able to select a vehicle 
on this page. 

Click next to continue.
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An email containing reservation request details 
will be sent after the request is submitted.



 Click “Submit for manual assignment”.  The Dispatch office 
will process the pending request.
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“No vehicles available”?



How To Submit A Change in Request
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Note - A change request will send your 
reservation to pending and will not be approved 
during non-business hours. 
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How to Submit a Change in Request

Go to “My Schedule”, 
click on magnifying 
glass for the 
reservation you 
would like to make 
changes on.
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How To Submit A Change in Request 



 Examples:
• Change driver to Johnny Appleseed
• Change pick-up time to 5:45am
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How To Submit a Change in Request



 The request is now sent back to “pending”. Customer 
cannot check out rental until an administrator 
approves. 
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How To Submit a Change in Request

 If you need to make a change for a weekend or 
after hours reservation, it needs to be done during 
office hours (M-F 7am-4pm) for  the change to be 
processed.
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How To Check Out Your Vehicle
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Fleet Services Location 

Grab & Go – select if you do not already have a 
reservation. Intended for walk up reservations, 
may have limited vehicle types available. 
Note: Grab & Go option is only available at the 
hourly Quad & Facilities kiosk.
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Will be prompted to login using Kerberos

You must have an active 
account to pickup/return a 
vehicle. Note the        on 
the left side of the 
keyboard is used as the 
SHIFT key.
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Select confirmation number

If the reservation is set under a 
different username, enter the 
confirmation number.
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Take note of the parking location and vehicle number 
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How To Check In Your Vehicle
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Select confirmation number of vehicle to be returned

Note: Multiple vehicles cannot be 
checked out at once.  
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Some vehicles require entering the mileage upon return
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Contact Information

Vehicle Rentals and Fueling
(530) 752-0787 / Reservation and Fueling Questions

Vehicle Service Desk: Maintenance and Repairs
(530) 752-0789 / Maintenance and Repairs Questions

https://facilities.ucdavis.edu/fleet-services

mailto:VehicleReservation@ad3.ucdavis.edu
mailto:fleetservices@ucdavis.edu
https://facilities.ucdavis.edu/fleet-services
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